Behavioural Policy – Rendcomb College
Expectations

The following expectations are made of Rendcombians:

· They should work hard, take a pride in their work, be inquisitive and able to work independently.

· They should find a variety of areas of interest outside the classroom and develop their skills in these areas.

· They should make their skills and abilities available for the good of the whole community and to do their best when representing the school.

· They should comply with the rules and regulations of the school.

· They must not do anything which hurts or offends others and must do as much as they can to help others. 

High standards of behaviour, manners and discipline are expected of all pupils at all times. Pupils are expected to deport themselves in such a way as to be a credit to the College. All pupils are issued with a handbook which sets out the College’s guidelines.

Particular attention is drawn to the following points:

· All conduct that is anti-social or tends to bring discredit to the College, whether on the premises or elsewhere is not acceptable.

· The values of the Rendcomb College community are based on mutual trust, support and respect. Conduct around the site and behaviour towards each other ought to always reflect these principles. 
· It is a courtesy that pupils needing to miss lessons or other School commitments explain the circumstances to the appropriate teachers in advance.

· We are a learning community and so pupils are expected to be punctual to all lessons and activities. Perpetual lateness will be reported by Tutors or Housemaster/mistress to parents.

Expectations of academic, art, drama, music and sports scholars:

They must be positive about their area of excellence and strive to achieve the highest standard in it. They must be exemplary in their attendance at and commitment to the classes, practices and performances of their area of excellence. Sports scholars are expected to play an active part in the ‘Game of the Term’ throughout the year and throughout their time at Rendcomb College.

REGISTRATION
· Day pupils must arrive at school in the morning in time for callover and registration according to the regulations of the house.  Evening departure again should conform to the regulations of the house, particularly with regard to timing and keeping the Hm informed. No pupil is allowed to leave school before 5.00pm Monday-Friday without the permission of the Hm.
· All pupils must also register at 2.05pm in House except where they have a games fixture that requires their presence before that time.
PERSONAL CONDUCT AND APPEARANCE

· Attendance at all timetabled periods, games and activities is compulsory.   You must be prompt.

· If you miss a lesson due to a music lesson or any other reason it is your responsibility to catch up the work.

· You may not eat or drink walking through Main Building corridors, or in the village street or on the way to lessons. You may not visit the Village Post Office/ Shop between lessons, except at Long Break.

· You must be properly dressed as appropriate for lessons, games, activities, away visits, Sunday Church and formal occasions.

· The requirements for school working uniform are published in each house and reminders are sent to your parents and published in a separate leaflet entitled ‘Dress Code’.

· Proper games kit must be worn at all times when formal games or activities are taking place. Games kit should not be worn in the Dining Hall except with the permission of the teacher in charge of a game.

· Pupils may wear casual clothes on weekdays after 5.00pm, on Saturdays after games and all day on Sundays, except for attendance at Church, and as advised by the Hm.

· The public areas of the school are not appropriate places for any physical contact between pupils.

· Chewing gum is forbidden in all areas of the School. It is potentially the cause of considerable damage and disfigurement to the inside of our beautiful buildings and grounds. 

· Courtesy should be extended to any visitors to the School. Pupils should be aware of the offence caused by bad language and large gatherings of pupils blocking the Main Drive or other thoroughfares.

ACADEMIC EXPECTATIONS

All pupils are issued with a Prep Diary at the start of the year. In this there are some expectations set out regarding Classroom Behaviour, Homework/Prep.

Classroom Conventions
The classroom should be a stimulating environment in which everybody learns how to study, feels able to take part in discussion, shares views and gains knowledge and understanding of the subjects they are studying.

To do this, there has to be an orderly, constructive atmosphere in which all members of a class can join in and develop a good working relationship with teachers and with each other.
To make sure that this happens, there are certain basic courtesies or conventions that all pupils need to follow:

· Arrive on time for lessons

· Wait outside the classroom in an orderly fashion until the teacher arrives.
· Come to lessons properly equipped and ready to start work.

· Leave bags on the floor.

· Hand in homework and project work on time, unless excused by a letter from parents or house staff.
· Listen to and follow instructions without argument.

· Do not eat, drink or chew in class.

· Remain in your seat unless asked or given permission to move.

· Raise your hand before answering or speaking, unless told to do otherwise.

· Treat others, their work and their equipment with respect.

· Do not drop litter on the floor and leave the classroom tidy at the end of the lesson.

· Remain quiet in study periods.

Tutors should make sure that their pupils are aware of these conventions, and all teachers are asked to make sure that they are observed in the classroom.

Presentation and Homework
Presentation:

Presentation of work is always important. Careless presentation will create a bad impression on your reader who may be distracted from what you have to say. Many readers will make judgements about your general ability, and even your attitude, if the presentation of your work appears to be careless.

· Do not allow your books to be decorated with stickers or graffiti.

· Always head written work with an underlined title and date. 

· Try to draft your work, then check for content, organisation and accuracy. Rework as necessary, then write up neatly.

· Take care with layout, making proper use of margins and indented paragraphs. Write in blue or black ink and only use colour when this is necessary to aid presentation.

· Proof-read all work for spelling, punctuation and grammar.  Do not hope for the best - make sure your work is correct otherwise your marks and grades will suffer in all subjects.

Homework Preparation:

Homework is both important and necessary, it reinforces work completed in the classroom.  It is essential for background research; and it is vital for improving your overall understanding Homework done regularly throughout secondary school can be equivalent to an additional year of study!

The homework timetable will help you to organise your work and time.  Use the weekly diary to keep a check on what you have to do and by when it must be completed.

Do plan ahead to make the best use of time and do not leave projects, coursework or homework until the last minute!  Please ask your parents to sign your homework diary every week.

Punctuality:

You must make every effort to produce homework on time. If you cannot organise yourself to do this, you must expect to have to stay in at lunchtime or after school to complete your work.

Library

We aim to maintain the Library as a quiet working area for research, revision, private study and reading and ask our pupils to respect this.
The Library is open from 9.00am to 5.00pm on Mondays to Fridays, and from 9.15am to 12.15pm on Saturdays. It is also open on some evenings for boarders.

To help the Library run smoothly, all users are expected to observe the following basic rules:

· The Library is a place for quiet study and reading. No one should act in any way that disturbs others.

· All books must be signed out before they leave the Library. 

· No reference book should be removed from the Library. 

· No food, sweets, drink cans etc. should be brought into the Library.

· Tippex or other liquid correction fluids should not be used in the Library. 
Laptop Computers – Security and Contents

· Pupils who bring laptops to school should have both their parents’ permission and that of their housemaster/housemistress to do so. 
· Pupils are responsible for the security of their own laptops at all times, whether by taking care of them while in class or depositing them in a secure place when not in use in a locker or a locked study. They should not be left in communal areas. 

· Pupils may not introduce material on to their computers while at school which is illegal, or contravenes copyright, or contains images which are unsuitable for viewing by the particular age group concerned. This regulation also applies to the viewing of DVDs or Videos anywhere in school. 

· Your computer must have its operating system approved and it must have appropriate anti-virus software before it can be connected to the College Network. 

· See also computer network – acceptable use policy below. 

Computer Network – Acceptable Use Policy

The internet is provided for you to conduct research and communicate with others. You are responsible for your personal account and should take care to prevent anyone else from using it. Under no circumstances should you provide your password to another person. Your files and communications are normally private to you but are subject to both regular automatic and occasional manual inspection and searching.

The following is an abridged version of the acceptable use policy and states what is not permitted:

(a)       sending or displaying offensive messages or pictures

(b)        sending chain letters

(c)        using obscene language

(d)        harassing, insulting or attacking others

(e)
damaging computers, computer systems or computer networks. This includes making deliberate attempts to disrupt the computer system or destroy data by spreading computer viruses or by any other means

(f)        violating copyright laws

(g)        using others’ passwords. This includes attempting to log in through another person’s account or accessing another person’s files

(h)        wasting limited resources such as network bandwidth

(i)         copying work from the internet and passing if off as your own

If you should commit an externally relevant offence, the school may involve the police, examinations boards or local authorities as appropriate.

The School’s Authority

Boarders are under the school's authority at all times during the term except when they are with their parents or guardians or clearly under their jurisdiction. However if they are on school site with their parents/guardians they are expected to abide by the school’s regulations on behaviour.


Day pupils are under the authority of the school whilst attending school and are subject to the school's requirements regarding behaviour while travelling to and from school and at other times, if they bring the school into disrepute.

Bounds and Visiting Times

· In general, on weekdays pupils may visit other house common rooms except Park House after lunch, between 1530 and 1550 and before prep. They may not visit study bedsits in other houses. At weekends other houses except Park House may be visited until 2115.

· The Junior School and other areas of the former School House are out of bounds without specific permission to be there.

· The Park is within bounds only during the first half of the Michaelmas Term and during the Summer Term. The Wilderness may only be used for walking to and from games or at other times with the specific permission of House Staff.

· Visits to Cirencester or Cheltenham are privileges which may be granted at the discretion of House Staff and under conditions which they lay down.

Games

We see involvement in sports, at whatever standard, as an important part of pupil’s educational experiences. Pupils can learn a great deal about leadership, team work, team building, personal fitness and health through their involvement in the School’s games programme. It can also develop within them the ability to cope with success and failure in a competitive environment and a sense of fair play.

Game of the Term for Boys – Rugby, Hockey, Cricket. 

Game of the Term for Girls – Hockey, Lacrosse, Tennis or Rounders. 
As mentioned earlier all Sports Scholars are expected to take part in the ‘Game of the Term’ throughout their time at Rendcomb College.

Pupils in the 1st to 5th Form play the Game of the Term on one afternoon of the week and on a Saturday regardless if they are in the team or not. Team players will also have another practice session during the Activity slot.

However for 6th form pupils there is a much wider choice of options: Game of the Term continues but for both Girls and Boys there are other indoor options available, these being the likes of Fitness, Badminton, Basketball, Volleyball and Soccer. 

Although there is this choice, a 6th former who has represented the College in a particular sport on a regular basis in earlier years will be expected to continue to play and represent the College in that Sport.

If a 6th former is not in a team they do not normally have games on a Saturday.
School Matches are primarily on Saturday afternoons. Any pupils selected to represent the School are expected to make themselves available and do so. Other matches may occur on Games afternoons in the week and occasionally there are tournaments in some sports on a Sunday.

REWARDING ACHIEVEMENT
Rendcomb has always been a small school where the achievements of the individual have made a real impact on the whole community and the whole community has valued the individual.   High academic standards, sporting prowess, musical, artistic and dramatic accomplishments and not least civilised behaviour have been of direct benefit to all and the greatest reward for the individual is the recognition of such achievements within and by the community without the need for prizes, cups or colours.

The success of the School in a wide range of academic, sporting and cultural pursuits is due to the collective input of a whole year group, to team-work and to a determination not to let others down.   Reward comes from outside the School in the shape of trophies won, certificates awarded and recognition in public performances and in such schemes as the Duke of Edinburgh Gold and Bronze Awards. 

Within the School, however, reward may take one of the following forms:

First, and perhaps most valuable, is the private word of thanks or congratulation for effort or success in any area.

Academic achievement or effort can be recognised by


1
positive marking of work


2
good grades


3
merit awards


4
positive report writing


5
referral to Headmaster or Director of Studies for commendations on individual 



pieces of work 

6
commendation letter to parents


7
success in internal and public examinations.

Achievement in all extra-curricular activities can be recognised by


1
positive report writing


2
mention in Headmaster’s Assembly


3
Headmaster's Commendation


4
recognition in the School Magazine.

Good behaviour and general contribution to the School can be recognised by


1
positive House and Tutor reports


2
individual trust, roles of responsibility and additional privileges conferred by 

House Staff.

SCHOOL RULES
These rules are intended to impose only such restrictions as are necessary for the safety and well-being of the school and the individual.

Good order is best when it results naturally from consideration for other people; and the idea of this school is that we should all live together in respect for one another and behave accordingly.
The rules under the heading of School Order are particularly important and breaches of these will be brought to the attention of the Headmaster.

The Headmaster reserves the right to change the rules from time to time as he thinks fit.

Throughout, Hm stands for Housemaster/ Housemistress.

School Order

1
There is no place at Rendcomb for any kind of bullying, cruelty or disruptive behaviour.

2
The borrowing of property without permission will be treated as theft. Any theft is a serious offence.

3
Members of the School may not have the following in their possession at school:

Guns, including air-guns, or ammunition, explosives, including fireworks, all knives, tobacco, alcoholic drink, illegal drugs.

4
Entry into Public Houses, smoking and the use of illegal drugs are forbidden.   The consumption of alcoholic drink is forbidden except by 6th Formers in situations authorised by the School.

5
No-one may drive a car or motorcycle while under the School's authority unless he/ she is with his/ her parents or an official driving instructor, except with the specific permission of the Deputy Headmaster. No-one may travel in a car, unless driven either by a relative or a member of staff, without specific permission. Hitch-hiking is not allowed.

6
Boys may not go into girls' study-bedrooms, dormitories or corridors; girls may not go into boys' study-bedrooms, dormitories or corridors.

7
Sexual behaviour likely to threaten the school's standards or reputation is not permitted.

8
No-one may leave the Boarding house’s between 10.00 pm and 7.00 am without Hm's permission.

SANCTIONS AND PUNISHMENTS
· Breaches of the rules set out under School Order will, in the first instance, be dealt with by the Hm. However serious breaches initially will be referred to the Assistant Head or Deputy Head by the Hm and, if it is warranted, may be referred to the Headmaster. Such breaches may be punished by the suspension of the pupil or pupils concerned after consultation with parents or guardians. In the most serious case, the pupil or pupils concerned may be placing in jeopardy their future as members of the School.

· Pupils who consume illegal drugs or bring them into the School cannot expect to remain at School.

· Pupils bringing alcoholic drink onto the School site will be suspended, the length of that suspension depending on the seriousness of the offence and the previous record of the offender.   Pupils consuming alcoholic drink on the School site, other than in authorised situations, will be suspended, as above.

· A pupil caught smoking will be reported to the Hm.   On the first offence the pupil will receive a House punishment and the Hm will write a letter home informing parents of the offence.   Subsequent offences will lead to a requirement to see the Deputy Head or Assistant Head, or a requirement to see the Headmaster who will arrange for the parents or guardian to come to a meeting with him at School to discuss the problem and appropriate action to be taken.

· A pupil caught smoking inside a building will automatically be suspended as they are causing a fire risk and endangering other people’s lives.

· A College Prefect caught smoking will cease to be a Prefect and be punished according to the rules set out above.

· The School's policy on bullying is published on House notice boards and elsewhere in the School and is contained elsewhere in this booklet.

· Pupils are expected to display good manners, courtesy and considerate behaviour at all times. Pupils found to be failing in this respect, or in breach of other school rules will be reported to the Hm. The Hm may impose one or more of the following punishments:



(i)
restrictions of social/ leisure time



(ii)
loss of casual clothes privileges



(iii)
loss of other privileges appropriate to age



(iv)
work to help the community



(v)
restriction of time off school premises.

                  (vi)      gating, which may include a gating card.

· Persistent or serious misbehaviour may be punished by a School disciplinary detention on a Friday to be supervised by the Deputy Head or Assistant Head. School Disciplinary Detention takes priority over all activities.

· For persistent poor academic work, a pupil will be placed in Academic Detention, administered by the Director of Studies and held on Tuesday afternoons between 3.50 and 4.50pm.  Academic Detention takes priority over all activities.

THERE IS NO PLACE AT RENDCOMB FOR ANY KIND OF BULLYING OR CRUELTY

ACTION BY PUPILS

When someone is being bullied, or is in distress, take action. Watching and doing nothing will suggest support for the bullying.

If you do not wish to become involved yourself - inform an adult or senior pupil immediately.

Do not tolerate bullies in your social group. Bullies will soon stop if they are socially excluded.

ACTION BY THE SCHOOL
Should any serious incident of bullying be reported, the bully may receive immediate suspension or worse depending on the severity of the bullying. The consequences of any repetition - further suspension or the removal of the bully from College - will be made clear to the bully and to his or her parents.

Reported incidents of bullying will be recorded in writing by the bullied pupil and by the alleged bully. The Housemaster, Housemistress, Assistant Head, Deputy Head or the Headmaster should record discussions with both parties and parents will be contacted.

Updated 16/1/10 by DHM


