Attendance Policy for Rendcomb College
At Rendcomb College, we see education as a partnership between the family and the school.  The Regulations covering school attendance are very prescriptive reflecting the importance that is attached to ensuring that all children of compulsory school age attend school. All these Regulations cover independent schools. Schools are required to ensure that an attendance register is taken twice a day, at the start of the morning session, and during the afternoon for all pupils.  
All pupils are required to be in school before 8.15am Monday to Friday, On Saturday 6th formers who have lessons period 1 should be in before 8.15am, all other pupils should be in before 9.00am.  The school day ends at 5.00pm on Monday to Friday, while on Saturday it is usually 3.30pm or after sports fixtures, although many pupils remain later to take part in extra–curricular activities under the supervision of a member of staff.  Day Pupils are normally expected to leave by 5.15pm unless parents have informed Housestaff.

With the exception of pupils in the Upper Sixth, pupils are not allowed to leave the site during the school day, unless accompanied by a member of staff, for trip or visit or sporting fixture, the dates of which will have been notified to you in advance. 

If your child is ill, please e-mail or telephone the school before 9.00am on the first day of absence.  Please either ring Housestaff before 8.00am or Reception there after. He/she should bring a letter signed by a parent on his/her return to school giving a reason for the absence.  We will always telephone the home on the first day of an unexplained absence in order to make sure that your child has not suffered an accident.

Requests for absence must be made in writing and reach the school at least five days in advance (except in an emergency, when parents are asked to telephone the appropriate house or Reception before 9.00am).  Requests for exceptional absence (i.e. absence for days other than Religious Festivals, medical or dental appointments or for illness) should be sent to the appropriate Houseparent at least two weeks in advance.
We always send parents the term dates over a year in advance in order that you can arrange your holidays without disrupting your child’s education.  Please note that it is the Governors’ policy usually not to allow holiday to be taken during term. However if this is unavoidable a letter should be sent to the Headmaster requesting permission to take your child/children out of school for a holiday.

Additional Requirements for Boarding Pupils
Boarding pupils are covered by “Boarding Standards: National Minimum Standards”.  These standards places a legal requirement upon staff who have boarders in their charge to know their whereabouts at all times (or to know where to find them), e.g. by operating a signing in and signing out system when boarders leave the school, and by registering attendance in the boarding house. 

Any boarder who boards for at least five nights (Monday to Friday) is expected to return the weekend proforma. If we receive no letter or form we will assume that your son/daughter will be staying at the College every weekend other than for exeats.  We expect your son or daughter to live with you or his/her guardian when he/she is away from school on exeats and half term during term time. 

If your child is leaving the College at the weekend it is absolutely imperative that we receive a form giving his/her whereabouts whilst away from the College. If your son/daughter intends to stay at a friend’s house then the Housemaster/mistress will require communication from you and the host before agreeing the weekend arrangements.

If your son/daughter is a regular flexi boarder (1, 2 or 3 nights per week) we will assume he/she is going home unless we receive a letter/fax informing us otherwise.

Please telephone the appropriate house if he/she is taken ill during an exeat, He/she should bring a letter signed by a parent/guardian on his/her return to school giving a reason for the absence.  We will always telephone the home if your son/daughter is late in returning from an exeat.

Last Updated: March 2010

